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November 14, 2008
To Whom It May Concern:

Having just read through the materials posted on your website, as well as the job description posted on Craigslist, I am completely intrigued by the position of Learning Initiative Coordinator for the national UDL movement. Glancing at my resume you will notice that I have six years of experience working with college students who are the unfortunate beneficiaries of an educational curriculum that clearly was anything but universally designed. Currently, I am a professional tutor at Endicott College, part of the Academic Support Program, within the Center for Teaching and Learning. I work with an assigned caseload of students who have a variety of learning challenges from auditory processing issues to more emotional/psychological issues. Interestingly, one of my favorite students is an Interior Design student and I appreciate the parallel you’ve drawn between Universal Design in the world of architecture and Universal Design in reference to education. It’s so obvious, yet I had never thought about the connection until just now.

I am skilled in academic research standards, academic writing and have experience as a meeting/event planner. If you would like to see a sample of a proposal I wrote for Endicott College, I would be happy to send that to you as an example of my writing skills. My research skills are probably best showcased by the short-term editorial research consulting assignment I just completed for a small startup (Fifty Lessons) where I was hired to conduct research to identify CEO candidates for a video/book series with Harvard Business School Publishing. 

I recently completed my M. Ed. in Organizational Management (hybrid MBA with a focus on creating learning communities) with the goal of finding fulltime employment in a creative learning environment. Beginning in January of this year, I have taken on two short-term consulting projects, a self-imposed, back to the corporate world boot camp, and am just now beginning my search for a fulltime position. I am skilled in MS Word, Excel, PowerPoint and have experience using RegOnline, a database used for event planning. 

My children are in high school, one heading off to college; I am ready for a new challenge and am seeking a rewarding full time position. You might also notice from my resume that I tend to stick around in my jobs so I want to be sure I find the right fit, as I’m sure you do. This position is intriguing and I hope to hear back from you to see if this could become a good partnership. 
Sincerely,

NAME


