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Summary of Professional Qualifications

· Media/Public Relations: Experience promoting educational institutions and publicizing special events as well as marketing tourism destinations via strategic media relations and contact cultivation at trade shows and conferences.  

· Journalism Experience: Major articles published in such national media outlets as The Washington Post, The Boston Globe, Kansas City Star and National Catholic Reporter. News reporter for Community Newspaper Company.

· Web Site Development: Conceptualized, designed and wrote all content for the Mid-Atlantic travel Web site for Bell Atlantic Interactive Yellow Pages. Developed and wrote content for departmental/marketing Web pages for Rockhurst University and Weston Jesuit School of Theology.  

· Management Experience: Independently developed client base and managed all operations of freelance writing business in Washington, DC. Five years experience managing the publications department of major travel association; managed budget and production process of 15 publications.

Job Experience

Weston Jesuit School of Theology, Cambridge, MA                                   2005- present
Communications/Donor Relations Manager – Write, edit and manage production of quarterly magazine to promote graduate school dedicated to the study of theology and pastoral ministry. Write and produce Web site content as well as other marketing materials for the school. Design and implement media/public relations plans. Assist in all fundraising activities; cultivate and develop relationships with alumni/ae and donors.  

Community Newspaper Co., Beverly, MA

       
                      2003- 2005


News Reporter – Wrote news, feature stories and columns for variety of community weekly newspapers; specifically served as news reporter for The Tri-Town Transcript. 


Rockhurst University, Kansas City, MO


                         1998-2001      

Staff Writer/ Web Developer, Office of Public Relations & Marketing – Wrote and edited university Web site content, magazine articles, monthly faculty and staff newsletter (both print and electronic), marketing pieces, promotional brochures and recruitment letters.

The Women’s Center, Vienna, VA                                                                 1993-1997
Publicity Director, Annual Leadership Conference – Organized and managed major media campaign to promote annual fundraising events. Directed marketing strategy, including targeting radio, television, Internet and print venues as appropriate promotional vehicles. Served as liaison with corporate sponsors and media. Created all conference promotional and informational materials; managed production process. 

Smithsonian Institution, Washington, DC




1988-1989
Public Outreach Coordinator, Visitor Information Center – Co-chaired committee to promote Smithsonian membership programs. Wrote promotional copy for marketing materials. Served as the Smithsonian representative at travel industry trade shows across the country, marketing the attraction to national and international tour operators.  Researched and wrote guidebook Exploring the Smithsonian with Children. 

Washington, DC Convention & Visitors Association 

             1984-1988
Publications Manager, Tourism Department – Responsible for all production phases, including writing, designing and proofreading, of tourism literature and convention trade publications. Supervised departmental budget and inventory system. Wrote, edited and redesigned association newsletter. Wrote and placed media releases in national press.

Anna Jaques Hospital, Newburyport, MA 




  1983-1984
Community Relations Assistant – Published employee newsletter, special centennial and tabloid publications, as well as other informational/marketing brochures and bulletins. Handled media relations through placement of press releases and coordination of press conferences. 

National Club Association, Washington, DC




  1982-1983
Communications Assistant – Wrote news and feature articles for monthly member publication as well as brochures, flyers and promotional pieces.

Harvard University, Cambridge, MA





 1979-1980
Editorial Assistant, Class Report Office – Produced book-length reports for classes celebrating landmark anniversaries. Researched, wrote, proofread and edited information submitted by alumni. Composed obituaries.

Education

Boston College, Chestnut Hill, MA/ B.A. English/Creative Writing 1978
George Washington University, Wash, DC/ Publications Specialist Program 1985

Weston Jesuit School of Theology, Cambridge, MA/ M.T.S. 2005

Professional Affiliations

Religion Newswriters Association

Religion Communicators Council

Association of Editors of Jesuit Publications

Women in Development

New England Press Association

NAME

ADDRESS

TOWN, STATE, ZIP

TELEPHONE

EMAIL
PROFESSIONAL EXPERIENCE
​​​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________________________________________________________
Marketing and Promotions

· Developed marketing campaign to promote sales of new medical digital imaging equipment 

      
and software to physicians, researchers and hospitals.

· Organized and coordinated promotional events such as trade shows, including press releases, 


displays and informational packets.

· Made sales presentations at trade shows; followed-up on sales leads. 
· Developed company brochures, new equipment operation manuals and packaging design.

Communications

· Wrote creative copy for publicity campaigns, direct mail marketing and news releases.

· Established media contacts and maintained on-going positive relations.

· Researched and composed articles for newsletters, annual reports and marketing magazines.

· Produced promotional materials, including:  annual fundraising letters, brochures, and   


fundraising proposals.

· Organized and led volunteer training sessions.

· Proofread and edited all written materials.
· Oversaw print operations and coordinated mailing process.

Public Relations

· Planned special events:  building dedication ceremonies, open house tours, donor recognition 


events and public health screenings.

· Made presentations to community groups to promote new services/equipment offered by hospital.

· Participated in community organizations to ensure that the role and objectives of the hospitals 


were understood by leaders in the community.

· Established health promotion programs:  nationwide poison prevention campaign and 
medical career program through local high schools.

· Implemented employee incentive programs.
Computer Skills

· Received certification following one year computer literacy course.  Demonstrated use of 


spreadsheet, word processing, database and presentation applications programs.
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WORK EXPERIENCE

​​​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________________________________________________________
Marketing Manager, BOSTON IMAGING, INC, Canton, MA

Fundraising Consultant, COPLEY DAVENPORT CO., Wenham, MA

Capital Campaign Director, CHILDREN’S HOSPITAL, Boston, MA

Associate Director of Development, YALE-NEW HAVEN HOSPITAL, New Haven, CT

Director of Public Relations and Development, EXETER HOSPITAL, Exeter, NH

Director of Public Relations, SPENCER HOSPITAL, Meadville, PA

EDUCATION
​​​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________________________________________________________
B.A., summa cum laude, Fine Arts/Biology




Holy Cross College, Worcester, MA



Member, Phi Beta Kappa Society

